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Another way of grading tianscripts is offered here as a suggestion. The ad· 
'Vantage of this method 1s that wlule adhe1ing to h1gh requirements the penaltiea 
for mtstakes aru so loaded as to bnng the 1e:mltant graJe down to that common 
in most school systems • 

Suggested Plan for G1 aclmg Transcripts 

1. Deduct 5% for each wrong word 
') .... II 5% II II word inserted 
3. II 5% II II word omitted 
4. II 5% II II word misspelled 
- If 1% II II typmg e11 01· 

6. II 1% II II eHor in cap1tahzat10n 
... II 1 II II error in use of major punctuation ma1ks I • 

II ¥.2% II II en or e1 a 'ed and acceptably conected • 

Sample Letter 
Gentlemen: 

The circumstances that ha' e made it imposs1ble for you to settle your account 
"hen due are fully apptec1ated and alS an eY1dence of tlus appreciation we are 
gomg to grant you a reasonable 

\Yhat amount can you anange to send us monthly on this It is to 
your Interest to make regular payments. If you do so, we can fm nish you the 
. goods you require, to a reasonable amount, to be paid for on the tenth of each 
month according to our regular t erms. 

It is our desi1e to cooperate in any way poss1ble. 

Yet y ti uly yours, 
• 

Total words 
Syllable i.ntenc;1ty 
Stloke intensity 

100 
1.51 
5.2 

Let us assume that the abo' e Jetter has been dictated bv the teacher and trans-.. 
cnbed by a pup1l at an acceptable 1ate w1th these en01s: 

1. \V1ote "possible" instead of "1mposstble'' 111 the first sentence-(P enalty 
5%) 

2. Inserted :'not'' beforeet 'gomg'' in first sentence-- (Penalty 5%) 
3. Omitted "regular" in t hird sentence-(P enalty 5%) 
4. niisspelled ''reasonable'' 111 fourth sentence (Penalty 5%) 
5. Skipped space in writing "accordi11g" in fourth sentence-- (Penalty 1%) 
6. Began complimentary closmg w1th a small letter- (Penalty 1%) 
7. Ended second sentence " ·ith a period instead of in ten ogat10n point-

( P enalty 1%) 
Two erasures neatly done and correctwns acceptably made--(Penalty 1'2% 

for each == 1%) 
Total number of errors 
Total penalty 
Xet grado 

9 
24% 
76% == '' D '' or ( '4'' according to tho 

particular system of grading in use 

• 

• 



• 
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If tlus pupil had made only errors 5 and 8 the grade ·would haYO been 9 co or 
''A'' or '' 1'' and the pupil's work would be satisfactory. If error number 1 
had been made and tho paper were otherwise correct the grade would be 95o/o, 
but on account of tho character of the error the letter is unsatisfactorY and a • 

pupil who could not submit a sufficient number of satisfactory letters to o\'ercome 
the deficiency should not be pa.;;~cd. In the case just cited two other letters of 
equal difficulty and length tran'-O ibed without error would b1 ing the avPrago up to 
9 c 0 , the suggested standard f01 trnnscripts 

• 

• 

• 

• 
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